How to use the Canvas Onboarding Course

Begin by logging into Canvas using your Rice NetID.

e Navigate to https://canvas.rice.edu
e C(Click the RICE LOG IN option
e Enter your NetID and Password

On your Canvas Dashboard you will see your onboarding course. The example being used is the Full-
Time MBA program's (FT) course but all courses have the same set up. Click on the course name/course
tile to enter the course. Your course home page will look like this:
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You will click on “MODULES” to work through the onboarding checklist items. Modules are sorted by
when items are due. Some modules will force you to complete the items in order so you must start with
the first page and work your way through. Below is what you will see when you click on “MODULES"”. As
you can see you must start with the “List of ltems to complete —June 7” page before you can access the
“Onboarding Survey” page and the “Onboarding Survey Acknowledgement of Completion” quiz. The
onboarding survey is embedded in the Canvas page and must be FULLY completed within the system.
DO NOT submit the acknowledgment quiz until you have finished the survey.
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All surveys are embedded into the Canvas site and the completion tracking is done on an honor system
with the acknowledgment quiz. It is very important that you complete the survey that is embedded in
full before sending the acknowledgment. The data in the surveys is required for many different offices

in the Jones school and is the only way to guarantee that you will have all of the things you need when
you come to campus in person.
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For any additional help, please contact the Student Program Office at SPO@rice.edu .
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